
Notification date: 
October2018  

Edit number: 02 
the title of the document: 

Announcing the request for admission by the 
company representative to the hospital 

the document number: 
MH/ML/FC/50/01 

 

Next revision date: 
October 2022 

Last revision date: 
October2021 

 

Announcing the request for admission by the 
company representative to the hospital 

 

NO 
 

Referral of the patient to 

the relevant department for 

admission by the nurse 

 

Ensuring that the bed is empty in the hospital by the IPD expert 

 

Referral to the triage unit 

 

Notifying the company representative to send the patient by an IPD 

expert 

 

YES 

 

NO 

YES 

Matching the specifications with the hospitalization order and 

checking the date of admission 

 

Examination by the IPD 

doctor and completion of 

the triage form 

 

Coordinating with the 

relevant specialist to visit 

the patient or obtain 

doctor's orders 

  

Registration of patient 

information in HIS 

 

NO 

YES 

Printing of the acceptance sheet in one copy by the secretary 

 

Completion of the consent form on the back of the admission form by the secretary 

 

Obtaining consent from the patient and her companion by the nurse 

Se 

 Attaching the acceptance sheet to the main documents of the case by the patient 

 

Presentation of educational brochures related to the disease by the nurse 

 

Is the patient 

accompanied? 

 

Does the patient 

have a history of 

hospitalization? 

 

Is the patient 

an emergency? 

 


